DATE:

March 11, 2019
TO:

DSS
FROM:

Albert Stokes, Grants Manager
RE:

CAC Grant  

As mentioned in prior correspondence, DCJS is assuming responsibility for administering the remaining year of your VOCA child treatment award. You are receiving this memo because you have indicated a desire to keep your child treatment grant separate from any other grant you may already receive from DCJS. Please note that this notice does not include requests for new programs.  
Our earlier correspondence indicated that DCJS would assume responsibility for the final year of your current contract with DSS. However, in order to be consistent in grant period, we are inviting you to apply for two years of funding at the same level as you received from DSS, including match.
Key factors in determining eligibility for continuation funding include: a) the availability of funds; b) current year project implementation and performance; c) current year compliance with grant financial and progress reporting requirements; d) timely submission of any special condition documentation attached to your current award.

If you wish to submit an application for continuation funding for the period July 1, 2019 through June 30, 2021, follow the instructions below. 

Please submit the following documents.

1. DCJS Grant Application Form completed and signed by the city, county, or town manager, or state agency head.

2.    DCJS Itemized Budget Form for the new grant period. 

3.    Budget Narrative which explains and justifies the need for all funds requested and states the basis 

       for the amounts requested.

4.    Project Narrative (no more than 3 pages) which contains two sections: 1) Accomplishments;

       2) Project Description.  The Accomplishments section must describe the accomplishments of your 

       Project during the current grant period, the degree to which project objectives have been met and any

       problems encountered related to your project. 

       The Project Description section must describe the types of problems the project will address in the 
       new grant period and the anticipated outcomes.  It must provide a month-by-month project timeline
       and identify the individuals responsible for carrying out the project.  The timeline should show that
       your organization will reach its project objectives within the grant period.  Describe how your agency
       intends to institutionalize and continue this program after grant funds are no longer available. 

5.    General Grant Conditions and Assurances signed by the city, county, or town manager, nonprofit executive director, or in the case of a state agency, by the agency director.

6.    Certifications Regarding Lobbying signed by the city, county, or town manager, nonprofit executive director, or in the case of a state agency, by the agency director.

Applications must be submitted using the format and forms that are linked in this memo. Please do not alter the forms. Scan the complete application into one PDF document and submit it to the email address below.  Please put the name of your program and your DSS contract number in the subject line of the email.  The complete DCJS Grant Application must have an email time stamp of no later than 5:00 p.m., March 29, 2019. Applications received after the deadline will not be considered. Applications submitted by fax will not be accepted. 

Applications must be e-mailed to:  voca@dcjs.virginia.gov.

If you have any questions related to application instructions, please contact Laurel Marks at laurel.marks@dcjs.virginia.gov, or 804-786-3462.  

